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Incident	  Record	  
	  
	  
Details	  of	  the	  Incident:	  	  Date:	  _____________________	   	   Time:	  ____________________	  
	  
Nature	  of	  event:	  
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________	  
	  
Who	  was	  affected:	  
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________	  
	  
What	  was	  done	  about	  it:	  	  
_____________________________________________________________________________________________	  
_____________________________________________________________________________________________
_____________________________________________________________________________________________	  
_____________________________________________________________________________________________
_____________________________________________________________________________________________	  
	  
	  
Was	  it	  reported	  to	  the	  police?	  	  Yes	  /	  No	  	  	  Crime	  number?	  ___________________________	  
	  
Any	  follow	  up	  or	  insurance	  claim	  made:	  	  
_____________________________________________________________________________________________	  
_____________________________________________________________________________________________
_____________________________________________________________________________________________	  
_____________________________________________________________________________________________
_____________________________________________________________________________________________	  
	  
	  
Signature	  of	  Nursery	  Staff	  Member:	  ______________________	  
	  
	  
Print	  name:	  _________________________________________________	  Date:	  ___________	  
	  
	  
	  
	  
	  


